
Compare multiple assignments, export reports, and so much more! 

Check your school account’s expiration date by clicking on
your initials > select Settings > select Account Profile

CHECK THE ACADEMIC YEAR END DATECHECK THE ACADEMIC YEAR END DATE

IS YOUR ACCOUNT RENEWED YET?IS YOUR ACCOUNT RENEWED YET?

END OF YEAR CHECKLIST
for Gradient System Administrators

Verify that the Academic Year end date is correct.

Click initials > select Admin Mode

In Admin Mode, click initials again > select Settings > select
Academic Year

Step 1

Step 2

Step 3

If needed, click Adjust End Date. Make sure all Term Dates fit within
the Academic Year end date.

Complete Gradient’s contact survey to start your renewal
process. Subscription questions? Email renewals@gradecam.com.

Hosting summer school? Extend your Academic Year
and Term Dates to continue using Gradient! 
Learn more here.

VIEW DATA IN SCHOOL REPORTING MODEVIEW DATA IN SCHOOL REPORTING MODE

Use School Reporting Mode to view school-wide data.

Click initials  > select School Reporting Mode to view all data tied
to assignments given across the school.

SHARE THE LOAD OF DATA MANAGEMENTSHARE THE LOAD OF DATA MANAGEMENT

Make Gradient and data management a team effort with Access Groups!

Manage Access Groups by clicking your initials  > select Admin
Mode > click the Access Groups tab

Determine levels of data visibility, create PLC Groups, and more!
support@gradecam.com
NEED MORE SUPPORT?

https://support.gradecam.com/hc/en-us/articles/11311583053723-Academic-Year
https://gradecam.zendesk.com/hc/en-us/articles/11266012447387-Admin-Mode-Navigation
https://gradecam.zendesk.com/hc/en-us/articles/11266012447387-Admin-Mode-Navigation
https://support.gradecam.com/hc/en-us/articles/11338514979227-Create-and-Edit-a-Term
https://docs.google.com/forms/d/e/1FAIpQLSfMZg3IbgEz7DKE6_rlTsBJEftDfI0xlgM1F2SCr-aWUExkjg/viewform
https://support.gradecam.com/hc/en-us/articles/11311583053723-Academic-Year
https://support.gradecam.com/hc/en-us/articles/11338514979227-Create-and-Edit-a-Term
https://support.gradecam.com/hc/en-us/articles/11311583053723-Academic-Year#01GP1R03PMJK4CCFQVB4X93E7B
https://support.gradecam.com/hc/en-us/articles/12942555029275-Access-School-Reporting-Mode
https://support.gradecam.com/hc/en-us/articles/12934115112603-Access-Group-Overview
https://support.gradecam.com/hc/en-us/articles/12934307791899-Manage-Access-Groups
https://support.gradecam.com/hc/en-us/articles/21061208356379-How-can-I-share-data-with-staff
https://support.gradecam.com/hc/en-us/articles/17362418378779-PLC-Groups

